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Appendix 8 Example: PPG Confidentiality and Data Protection Agreement
 (Insert name of practice) PPG Confidentiality and Data Protection Agreement
This example Confidentiality and Data Protection Agreement covers:
1. Section A - Data Protection Agreement - the data protection of PPG members personal information
2. Section B - Confidentiality Statement - The handling of confidential information by PPG members, for example information discussed in meetings that is not in the public domain.
Section A - Data Protection Agreement 
The Data Protection Act (1998) governs how personal information is used and everyone responsible for using personal information is required to follow strict rules, called ‘data protection principles’. This ensures that personal information is:
•used fairly and lawfully
•used for limited, specifically stated purposes
•used in a way that is adequate, relevant and not excessive
•accurate
•kept for no longer than is absolutely necessary
•handled according to people’s data protection rights
•kept safe and secure
•not transferred outside the European Economic Area without adequate protection

The (Name of Practice) holds and processes information on behalf of its members and will keep all information confidential and secure as described in the data protection principles above.
The (Name of Practice) PPG database will contain such information that is required to communicate with patients regarding PPG events and activities and distribution of newsletters and flyers.
· The PPG database will contain information on those patients who have opted to be kept informed of such events and activities.
· The information on the PPG database will not be disclosed to any third party outside of the PPG committee members.
· The PPG database will not contain any patient medical information.
· A copy of the PPG Data Protection Statement will be added to (Name of Practice) web site.



I hereby consent to the PPG holding and processing information about me solely for the purpose of the activities of the PPG. 

	PPG Patient Representative	

	Practice Staff Member Name

	Signed: 

	Signed: 


	Print Name: 
	Print Name: 


	Date:
	Date:



Section B Confidentiality Statement
This Confidentiality Statement relates to information attained during a PPG representative’s involvement with the (Name of Practice) PPG.
In the course of your duties you may acquire or have access to confidential information which should not be disclosed to any other person unless in the pursuit of your duties or with specific permission given on behalf of Name of Practice.


Confidentiality Statement
During my involvement with the (Name of Practice) PPG of or at any time after its termination, no confidential information will be used or disclosed to any person outside the group.  This includes information about the PPG / practice, and any third party dealings. I will endeavour to prevent any such disclosure and understand that disclosure of confidential information may result in the termination of my position within the PPG.
	PPG Patient Representative	

	Practice Staff Member Name

	Signed: 

	Signed: 


	Print Name: 
	Print Name: 


	Date:
	Date:
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