[image: ][image: NHS Arden and Greater East Midlands Commissioning Support Unit logo]


[image: ][image: NHS Arden and Greater East Midlands Commissioning Support Unit logo]







	



Data Protection Impact Assessment
Screening Questionnaire





	
A Data Protection Impact Assessment (DPIA) questionnaire is a mandatory document requiring completion as part of a project, whether it is procuring and implementing a new system or a change in business process for example, to identify any impact on the handling of personal confidential data (PCD) irrespective of whom it relates to, e.g. service users, staff, customers or third party contractors.

The purpose of these screening questions is to identify if PCD will be used within the project/processes and if there is a risk associated with the proposed use of PCD.

If any of the following questions are answered with YES then a full DPIA will need to be completed. If the answer to all the questions is NO then you will not need to complete a full DPIA.







1. Screening questions
Please answer YES or NO to each of the following questions. If you need assistance to complete the questionnaire or have any queries please contact your local IG specialist (if you are unsure who this is please use the contact details below).
 Once completed please return the questionnaire to:
Information Governance Team
agem.lincs.ig@nhs.net
	

	What is the name of the project, system or process that this DPIA document relates to?
	

	Key contact name:
	

	Key contact details – email, landline and mobile
	




	
	Question
	YES/NO

	SQ1
	Will the project involve the collection of new information about individuals?
	

	SQ2
	Will information about individuals be disclosed to organisations or people who have not previously had routine access to the information?
	

	SQ3
	Are you using information about individuals for a purpose it is not currently used for, or in a way it is not currently used?
	

	SQ4
	Does the project involve you using new technology that might be perceived as being privacy intrusive? For example, the use of biometrics or facial recognition.
	

	SQ5
	Will the project result in you making decisions or taking action against individuals in ways that can have a significant impact on them?
	

	SQ6
	Is the information about individuals of a kind particularly likely to raise privacy concerns or expectations? For example, health records, criminal records or other information that people would consider to be private.
	

	SQ7
	Will the project require you to contact individuals in ways that they may find intrusive?
	

	SQ8
	Is information being transferred outside of the UK?
	

	SQ9
	Does the project involve introducing or utilising Direct Marketing?
	

	SQ10
	Does your project or process allow indirect access to PCD? e.g. a login to a GP Practice clinical system is obtained for access to aggregated data but you could access PCD if you actively searched for the patient record.
	



Thank you for completing this short questionnaire. We will be in touch shortly if we need to progress the DPIA further i.e. complete a full DPIA.




Signatures
ICB or CSU Customer Lead	3rd Party Supplier (if required)




Name:	Name:
Job Role:	Job Role:
Date:	Date:
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